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1. O0mue moroKeHu s



I.1. Tlonoxenue mo mnpuoGpereHnio, ydery, UOPSAKY BBIAYH, XPAHCHHIO H CIHCAHMIO
JIOKYMEHTOB 00 00pasoBaHum U (WIH) O KBaIW()HKAIMH, JOKYMEHTOB 00 o0yuenuu (nanee —
[onoxenne) ompenenser upruoGperenue, yder, MOPAMOK BBIIAYH, XPAHCHHE M CIUCAHHE
AOKyMeHTOB B OOIIECTBO ¢ orpaHnveHHoi oTBeTcTBeHHOCTEIO «EITAPI» (000 «I'EITAP]T»).

HcnonbsoBanue Gi1aHKoB, ABIMIONEXCS 3ALIMIICHHON OT MOAIEIOK MOTHIPadHIecKoi
NPOAYKIHCH, II03BOJISET: OONErdUTh IPONECC MOATBEPXKKIACHUS IIOJUIMHHOCTH MONYYeHHOMH
KBaIH(HUKALMA KOHKPETHBIM JIMIIOM PabOTOATE MU, KaPOBEIMU CIyXKOaMU H Jp., SKOHOMHTh
Oro/pKeTh 00pa3oBaTEeIbHBIX OPraHM3aLHil; YCTAHOBHTH MOUTMHHOCTL M3rOTOBICHHOTO OJIaHKA B
CBSA3H CO CTPOTrOH OTYETHOCTBLIO NPENPUATHH-H3TOTOBUTE/ICH Mepe/l JUIEH3UPYIOMIHM OpranoMm,
YTO MHHHMH3HDYET BBIMYCK (ajiblIMBRIX OJaHKOB HeJOOPOCOBECTHBIMH XO3AHCTBYIOIMMHE
CcyObeKTaMHu.

Beibop  mpeaupusrtHii-usrotoBureneii  GIaHKOB  JOKYMGHTOB  OCYIIECTBIISIETCS
00pa3oBaTeIbHBIMI OPraHU3AHAME CAMOCTOSITENBHO.
1.2. Hacroamee [lonoxkenue paspaboTaHO B COOTBETCTBHH CO CIICAYIOUIMMH HOPMATHBHBIMH
JIOKYMEHTaMHU:

e @ezmepanbibiM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpaszoBanuu B Poccuiickoii
Oeepayuy;

o llpukasom MunoOprayku Poccun or 01.07.2013 Ne 499 «O6 yTBepskaeHMH TOpS/IKA
Opranu3alud W OCYIIECTBICHHs 00pa30BaTEe/IbHOW ACATEIBHOCTH IO  JIONOJHHTEIbHBIM
Ipo(eCCHOHANBHBIM ITPOrpPaMMam »;

e Ilpukas Munnpocsemenns Poccun ot 26.08.2020 N 438 «O6 yreepxnenun I[lopsamka
OpraHu3alMu H OCYIIECTBIICHUs 00pa30BaTeIbHON [EATe/ILBHOCTH [0 OCHOBHBIM IIPOTpaMMaM
PO(EeCCHOHANLHOTO O0YYEHHSY;

® Ilucemom MunoOpuaykn Poccuu or 02.09.2013 AK-1879/06 «O jgokymeHTax o
KBaIH(PUKALHH»;

® MerojuyeckumMu  peKOMEHJAUMAMHE 10 pa3paloTKe, MOPSAAKY BBIAYH M YYETHI

JAOKYMEHTOB O KBalU(UKaIMH B cdepe TOMOTHATENbHOrO 0Opazosanus ot 12.03.2015 Ne AK —
608/06.

2. [Topaok npuobGpeTeHust 6,IAHKOB HTOTOBBIX JOKYMEHTOB

2.1. B coorsercTBUM ¢ VYcraBoMm YupekaeHHS MAaTepHalbHO-OTBETCTBEHHBIM JIMIIOM 3a
IpHOOPETEHHE, YUCT, BBIIAUy H XPaHCHHE HTOTOBBIX JIOKYMEHTOB SIBJISCTCS JUPEKTOP.

2.2, OrpercTBeHHOE IJHIO 3a HPUOOpPETeHHEe OJAaHKOB MTOTOBBIX JOKYMEHTOB COCTABIISIET
CBOZHYIO 3asBKY Ha HEOOXOOMMOE KOJIMYECTBO OJAHKOB B COOTBETCTBHH € INEPCHEKTHBHOI

NOTPEOHOCTEIO Y UpesK/IeH s,



2.3. OrBercTBeHHOE JTHIO OOpalaercs ¢ 3asBKOM B OpPraHU3alMi0, MMEIOIYIO JIMIEH3HIO Ha
OCYHICCTBJICHHE JIEATEIBHOCTH 10 M3TOTOBJICHHUIO 3AIUINEHHON OT IMOUIE/IOK MOMHATpadHIecKOH
MPOJYKIMH, KOTOpas HAIIpaBJIseT Y UpeikIeHHIO JIOTOBOP U CUET Ha OILIaTy.

24, Ilpu mocTyluleHUH OJIAaHKOB WTOTOBBIX [JOKYMCHTOB OTBETCTBEHHOE JIMIIO BMECTE C
CEKpeTapeM MPOBOJINT CBEPKY COOTBETCTBUs (DaKTHUECKOTO KOJTHUYeCTBA OJAHKOB YIOCTOBEPEHHH
H JIMIJIOMOB ¢ OJIJaHKaMU DPUIOXKEHHH (MX CepHil 1 HOMEPOB) YYETHBIM JIAHHBIM, COIEPIKALIHXCS
B CONPOBOHUTE/IBHBIX JOKYMEHTAX.

25. B 000 «I'EIIAP/[l» nuumam, yCHEmIHO OCBOMBIIMM  COOTBETCTBYIOIIYIO
00pas3oBaTeIbHYIO MPOrpaMMy U IPOIIEIIIAM MTOTOBYIO aTTECTAIHIO, BBIJAOTCS CIIEHyIOLIHE
HTOTOBBIE JJOKYMEHTEI:

- 10 OCHOBHBIM IporpamMma IpodeccHoHaIBHOTO 00yd4eHHs (IporpaMMam II0JrOTOBKH,
MEePEOArOTOBKH M IOBBIIEHUS KBWIH(UKALMKU 1O mpodeccusM pabouux, JODKHOCTIM
CIIYIKalllUX ) — CBUJETENILCTBO O Ipodeccuu padodero, J0MMHKHOCTH cilysKalero (npuioxkenue 1);

- [0 JIONOJHHUTEIbHBIM HPO(PECCHOHATBHBIM IIporpaMmaM (IporpaMMaM TOBBLIIICHHUS
KBaJIM(DUKAMY U TPO(eCCHOHATBHON TePEernoArOTOBKH):

® YJOCTOBEPEHHE O INOBBIIEHUM KBATH(QHUKAIMH - U1 JIUI, NPOIIEAMIHAX OOydeHHEe B
o0beMe He MeHee 16 uacoB (MpunoxKeHHe 2);

® JIUIUIOM O HPO(ECCHOHATLHON MEPErnoAroTOBKe - JJIS JIHIL, MPOUISAMHX 00yYeHHE IO
nporpamme B o0beMe He Menee 250 uwacoB (npuioxkenue 3) ¢ 0010KKOH W npusioxkeHneM. Buj
JIMIITIOMA O NPO(ECCHOHANBHOM EPETIOAr0TOBKE (YI0CTOBEPSIONIHE IPaBO BEJICHUS HOBOTO BH/IA
NPO(ECCHOHAIIBHON JIEATEIbHOCTH MM IOMYYeHHE HOBOH KBATH(HKAIMH) ONpeelsieTcs B
3aBUCHMOCTH OT LIeJIH, 3a/1a4, COAEPIKaHUs U Pe3yJIbTaToB 00YYeHHs!, YTBEPIKICHHBIMU B yUeOHO-
METOMYECKOH JTOKYMEHTALUH TOTIOIHUTENLHOH npodeccHoHaTBLHOM [IPOrpamMMmBel
npo(ecCHOHATIBLHOM Ieperno/Ir0OTORKH.

Kpaymdukanus, ykaspiBaemas B HTOTOBOM JOKYMEHTE, A4€T €ro o0nafarelio Mpaso
3aHUMATLCA ONpe/le/eHHOH npodecCHOHAIBHON AESITeILHOCTLIO U (M) BBIIOIHATE KOHKPETHBIE
TpYJOBble (YHKIUH, IS KOTOPHIX B YCTAHOBICHHOM 3aKOHOJATENBCTBOM POCCHHCKON
Denepanuy IOpsIKe ONpeJielieHbl 00s3aTelbHble TPeOOBAHUSA K HAIHUHIO KBATH(DHKAIMH 110
pesyiabTaTaM JOINOJIHHMTEILHOIO 1podeccHOHAILHOr0 00pa30oBaHusl, €ClIH MHOE HE YCTAHOBIIEHO
3aKoHoaTebeTBOM Poccuiickoil Genepanuu;

2.6. B OO0 «I'EITAP/T» BBOJATCS ClIEIYIOIINE JOKYMEHTEI 00 00YUCHHH:

e cmpaBka 00 oOcBOeHMHM oOBema 00pa3oBarelbHOH NporpamMmbl (mpuioxkenue 4)
BLIZAETCs  0OydYalomMUMesl  JIONOJHUTENbHBIX MPO(ECCHOHANBHBIX TIPOTPaMM  IOBBIIMICHUS
KBaIH(QUKALMHU U TPO(hecCHOHANTBHO MePernoroTOBKH:

- He IMpOIIEJIIHM HTOrOBOM arrecralMy MWJIA [OJYYUBIIMM Ha MTOrOBOM aTTecTaluu

HCYIOBJICTBOPUTEIBLHBIE PE3YJILTATEI,



- @ TAKIKE JIMIAM, OCBOMBILIMM 00pa30BaTe/IbHYIO IIPOrpaMMy H Ha MOMEHT OKOHYAHHS 00ydeHHs,
MOJIYYaIOUM MapajuIebHO mpodeccuonaibioe 00pasoBanne U (MIIM) HPOXOISIIMM HTOTOBYHO
aTTeCTALHIO B YUYPEXKACHUH TPOPECcCHOHANILHOTO 00pa3oBaHMs, C MOCIEAYIOWEH 3aMeHoiH

CIPABKH HA HTOTOBBIN JIOKYMEHT.

3. 3anoiHenHe GJIAHKOB JIOKYMEHTOB 0 KBAaJIUGHKAIMH

-~

3.1. 3arnonHenue ONAaHKOB CBUAETENLCTB O Hpodeccuu pabodero, MOMKHOCTH CIIYIKAIIEro,
YIOCTOBEPEHHII O TMOBBIUCHUM KBAMH(GHKALNH W  JIMIUIOMOB O npodeccHoHAIBEHOH
TEPENOroTOBKE (Haliee - OJIaHK JOKYMEHTA) IPOM3BOJIUTCS ¢ MOMOLILIO MOIYJIS 3all0JHEHHS
yueta B ciydae BbIOOpa YupekJeHHEM HCHOJIB30BaHUS OJIaHKOB MTOTOBBIX JIOKYMEHTOB,
SABJIAIOMIMXCSA 3AIIUIIEHHON OT MOJUIEIOK MOMHTPadHIECKON MPOYKITHEH.

Mozyne 10 3anoJHEHHIO U ydeTy OJIaHKOB HTOTOBBIX HOKYMEHTOB (jalee - MOJIYJE)
IpeJicTaBisieT OO0 mporpaMMHoe odecreueHne, MpeIHa3sHaYeHHOe JIUIs aBTOMATH3aIMK yUeTa U
3aII0THeHHS YKa3aHHbIX OJJAHKOB IIPH OMOIIH JIFOOBIX THIIOB IIPHHTEPOB.

Moayne  paspabaTbiBaeTcss B COOTBETCTBHH ¢ TpeOOBaHMSMHM  JIEHCTBYIOIIETO
3aKOHOJIATE/IbCTBA B YaCTH COOIIIONEHHUS MPABHII 110 KOH(GHUICHIHATLHOM 3aluTe MePCOHAIBHON
MH(OPMAIME U IPEOCTABIATECS 00pa30BaTe/ILHEIM OpraHu3alusM Ha Oe3BO3ME3IHOIl OCHOBE
IPEIPUATHAMH-H3TOTOBUTENAMHU OJIAHKOB 3aIMIIEHHO MOIUTPpaduIeCcKON PO YKIHH.

[Iporpammuoe obecmeuenwe MOAy/Ist 3alojiHeHHs OJAHKOB yCTAHABIMBAECTCH HA
[ICPCOHAIBHEIX KOMMBIOTEpPAX C apXHTEKTYpoH, coBMecTHMOH ¢ 132, 164 He crapuie 5 JeT ¢
MOMEHTa BBILYCKA OYEPENHOH BEPCHM IPOrpaMMHOro obecmedeHus M (PYHKUHOHHPYET IO
YIPABICHHEM OINCPAallMOHHBIX cHcTeM Microsoft Windows, pacnpocTpaHEHHBIX HA MOMEHT
BBIXOJIa BEPCHH MPOrpaMMHOro odecrnedyeHus. MoAylIb ONTHMH3HPOBAH [T PACIpOCTPAHEHHs
4epes MaTepHeT, IMeeT COBOKYIHBIN pasMep yCTaHOBOYHOro KoMmiuiekTa He Gonee 10 MB u He
IpejlyCMaTpuBaeT MPHOOpeTeHHe MpaB Ha HCIOJIB30BaHUE KAaKOTro-IuG0 JAOMOJHHUTEIEHOTO
[POrpaMMHOro o0eclieyeHus, KpoMe CTaHIapTHOTO CHCTEMHOTO.

3.2. 3amonnenue OJIAHKOB IOKYMEHTOB PYKOIMCHBIM CIHOCOOOM HE IPOM3BOIUTCA. Blanku
JAOKYMEHTOB 3aIlOJHIOTCA Ha rocyJapcTBeHHOM si3bike Poccmiickoit ®enepannn — Ha pyccKoM
SI3BIKE ¢ HCIIOJIL30BAHMEM MIPUHTEPA YepHO-0e10i 00 1BETHOI MeYaThio.

Jlonmyckaercs mpu moAnucH GNAHKOB JTOKYMEHTOB HCIOJIB30BAHME LIAPHKOBOH MM

reJIeBOM PYUKH ¢ YEPHMIAMH YePHOI'O M CHHETO I[BETA.
3.3. Ilpu 3anonneHny 61aHKa JOKYMEHTa HEOOXOMMMO YKA3BIBATh CIIEIYIOIHE CBEACHHS:

¢ ojuLIMaTbHOe Ha3BaHHe 00pPA30BATENbHON OPraHU3alUKM B UMEHHTEILHOM Najexe Iu6o
IPEJIOKHOM I1aJIeKe, COMNIaCHO yCTaBy AaHHOH 00pa30BaTe/IbHOM opranu3aiuy;

L pemcrpauuonﬂmﬁ HOMED 110 KHHI'C PErUCTPALHH JOKYMCHTORB,



® HAUMEHOBAHHE ropo/ia (HACENEHIOro IYHKTA), B KOTOPOM HAXOJUTCS oOpa3oBaTelbHast
OpraHu3anusi;

® J1aTa BBIIAYH JIOKyMeHTa (B (opmare JULMM.ITTT, TJe )| -0aTa, MM — MEeCAI IPOIHCEIO,
IITT-TOJ );

® (ammiuA, UMA M OTYECTBO JIHMI@, IPOIIEIIIEr0 TIOBBIIIEHHE KBaTU(DUKALIUY U
NpoQEeCcCHOHAIBHYIO TEPEIOATOTOBKY (IIMIIETCS MOJHOCTHI0 B MMEHHTEIHHOM TANCKE B
COOTBETCTBHH C 3alIUCHIO B IIACIIOPTE HIIM JIOKYMEHTE, €TI0 3aMEHSIOIIEM ).

DamMuMs, WM#A, OTYECTBO MHOCTPAHHOIO TpakJaHHHA 3alUCBIBAIOTCA [0 JAHHBIM

HALlMOHAIBHOTO [MACIOPTa B PYCCKOA3BIYHON TPAHCKPHIILHH.
3.4. brnank nOKyMeHTa IOJIHCHIBACTCS AMPEKTOPOM 0OPa30BaTEIBHON OPraHM3aluy, HHBIMH
JMIAMHE Ha yCMOTpeHHe oOpa3oBaTesIbHOM oprammsaimu. Ha mecre, OTBEIEHHOM JUIS TEYATH —
«MLIL», craBuTcst mevars YupekneHus.
3.5. bnask npusoxenus (IpH HaTHYUH) 3a0JHAETCS HA YCMOTpeHHe YUPexIeHHS H COICpPIKHAT
CBCACHHA O HAUMEHOBAHHH 00pa30BATEILHONH IIPOrpaMMbl, HAMMEHOBAHHH [PHCBOEHHOM
KBJIM(DUKAIMH (TP HAJIMYKH), TUCLHIUIHEAX, CPOKe 00y4EeHHUs, To/I¢ MOCTYIIEHUS Ha 00ydeHue,

rojJge OKOHYaHH A O6y‘l€Hl/IH.

4. Yder, XpaHeHHe H Bbla4a (JIAHKOB HTOOBLIX I0KYMEHTOB

4.1. bnanku uTOrosbix nokymentoB xpaustess B OOO «I'EITAP/I», kak JOKYMEHTHI CTPOTOif
OTYETHOCTH U YUUTBIBAIOTCS MO CIICHHAIEHOMY PEECTPY.
4.2. llppoOpereHnble GIaHKM UTOTOBBIX JMOKYMEHTOB PETHCTPHPYIOTCS OTBETCTBEHHBIM JIHIIOM 32
YYET MaTepHalIbHBIX [EHHOCTEH B KHHMIe ydeTa OJIAHKOB JOKYMEHTOB CTPOrOH OTYETHOCTH,
KOTOpas INPOHYMEPOBBIBACTCS, IPOIIHYPOBLIBACTCS, ONEYATHIBACTCA M XPAHHTCA KaK JOKYMEHT
CTPOTOH OTYETHOCTH, 3allMCH B KHUTY ydeTa MPOM3BOJATCS HPH J1000M IBHIKEHHH OJIAHKOB.
Jomyckaercs BejeHue OJHOM KHHI'HM yuéTa, B KOTOpPOH BBIAEIAETCS HEOOXOIUMOE KOIHUECTBO
CTpaHMI 11O/ KayKIBIH BHI OJTAHKOB.
4.3. B kaury yueta O1aHKOB JJOKYMEHTOB CTPOTOIf OTYETHOCTH 3aHOCSTCS ClIEIYIONIHE NaHHbIE:

® HaNMEHOBAHME U HOMEpPA I10JYyUEHHBIX OJJAHKOB CTPOTO OTYETHOCTH;

® Jiara [OJIyUYeHHUS U BhLIAYH;

® KOJIUYCCTRBO IMOJIYYE€HHBIX U BBIIAHHBIX 6HRHKOB;

® [IO/NHCEH MaTePHAIbHO-OTBETCTBEHHOTO JIHIIA.
4.4. Jlna yuera BbLIaYM HTOTOBBIX JOKYMEHTOB, MYOIHMKATOB HTOIOBBIX JOKYMEHTOB, HHBIX
JIOKYMEHTOB B 00pa3zoBare/bHOl OpraHM3al[Mi BeJyTCs KHHUTH (KYpHAIIBI) PpErucTpaluu
BBIJIAHHBIX JIOKYMEHTOB (JlaJlee — )KypHaJl perHCTPaIliHN):

® JKYPHAJI PErHcTpalllH BbIJAYH CBHJIETEIBCTB O Ipodeccuu paboyero, MOKHOCTH

CITY’KAIIEro;



® JKypHAT PETHCTPAlMK BBIIAYHM YAOCTOBEPEHHH O mHOBBIMCHWM KBanmuduKammu (ot 16
Y4acoR);

® JKypHAl perucTpaluy BbLIAYH TUIIIOMOB O Mpo(eccHOHAIBHOI mepernoarotoke (ot 250
a);

¢ KypHAIl perHCTPallMH BbIIAYH JOKYMEHTOB OOYYEHHBIX 0 TPOrpamMMaM OXpaHBI TPyja
(IIPOTOKOJI ABACTCS JOKYMEHTOM, OATBEPIKIAOIIAM POXOKIEHUE 00yUeHue);

® O KypHaJl PETUCTPAL[MH BBIIAYH CIPABOK 06 00yUYeHuH;

® JKYpHaJI PETUCTPAILMHU BBLIAYH JIyOIMKATOB JOKYMEHTOB.
4.4.1. B skypHaT perucTpauin BHOCAT CIeIyIOLIHE JaHHbIE:

® [OPS/IKOBBIH PETHCTPALIMOHHBIN HOMED;

® JlaTa BBIIAYH JIOKYMEHTA,;

® (pamMHIUA, UMSI, OTUECTBO (110CTIEIHEE - [IPY HAUIMYHH) 0OYYHBIIETOCS;

® cepus, HoMep OJlaHKa JOKYMEHTA;

® OUO 1 noxmucs NONyYHBIIEro T0KYMEHT 06 06pasoBanuu 6o ata 1 HOMEp IOYTOBOIO
OTHPABIIEHHs (ECIH JOKYMEHT OTHPABICH 4epe3 ONeparopoB [OYTOBOH CBA3HM MIH KypbepcKoil
cIyx00ii);

® HOMEp H JlaTa MPOTOKOJIA, IporpaMMa 00yUIeHHS;

® [IpUMCYAHMS.
4.4.2. Eciu Gpia momymena omuGka SKypHAIE PErMCTPAIlMH, TO TOBTOPHO 3AllMCh HE JIENASTC.
HeBepHo cenannas 3anuch KOppeKTHPYETCst MOCPEACTBOM BITUCHLIBAHMS PSIOM HOBOI 3aIHCH |
BHCCEHHMs JIONOJHUTEIbHOM 3anucH «McnpasienHomy BepuThby». CTaBuTcs MOANHCH U ACIACTCS
pacmmgpoBKa MO ITUCH.
4.4.3. 3anmcu KypHaI PerHCTPALMK BBIIAYH JOKYMEHTOB 00 06pa3soBaHMH BHOCSTCS 10 MOPSAKY:
[10 JlaTe BBIIaYH JIOKYMEHTOB 00 00pa3oBaHMH.
4.5. Jlnst peructpaliii BbIIa4H TyOIMKATOB HTOTOBBIX JOKYMEHTOB BEIETCS KHHTA pErucTpaIuu
BbIIAUM 1yOJIMKATOB JOKYMCHTOB, B KOTOPBIH 3aHOCATCS:

® pPerucTpalMoHHbIi HoOMep TyOnuKara JOKYMEHTa;

® JlaTa BbIIAYU JOKYMEHTA;

® (dammiug, uMA M OTYECTBO (IpH HaMM4uH) O0YYAIOWIErocs; B CIydae MOMYUEHHS
AyOIMKaTa UTOrOBOTO JOKYMEHTA MO IOBEPEHHOCTH - Takke (DaMHIIHS, UMs M OTYECTBO JIHIIA,
KOTOPOMY BBLIaH JOKYMEHT;

® cepust M HOMep OJlaHKa AyOnuKaTa HTOrOBOIO JOKyMEHTA;

® Jlata ¥ HOMEp IPOTOKOJA AaTTECTAHOHHON KOMHMCCHM / JaTa W HOMep INpHKasa o0
OTYHCIICHUH 00yHarONIErocs;

® OTBCTCTBCHHOE JIHIO;




¢ TOAIMCH JHIA, KOTOPOMY BbIIaH XyOIMKAT JTOKyMEHTa (ECIH JIOKYMEHT BBIIAH JIHYHO
ofyuaromemycst u60 110 JIOBEPEeHHOCTH), MO0 mara u HOMEp TMOYTOBOIO OTIpPaBICHHS (ECIH
AOKYMEHT HAIIPABJICH Y€pe3 ONEePaToOpPOB IIOUTOBOM CBsI3H);

® IpHMeYaHusl.
4.5.1. JTyGnuKaT UTOroBOro JOKYMEHTA BBIIACTCS:

® B3aMEeH yTPaueHHOI'0 HTOTOBOTO JAOKYMEHTA;

¢ B3aMCH HTOTOBOIO JIOKYMEHTA, COJEPKALIECTO OLIMOKH, OOHApPY)KEHHBIE O0YYaFOIIHMCH
OCJIE €ro MOIYYeHHUs;

® My, H3MEHUBIIEMY CBOIO (paMHIINIO (MM, OTUECTBO).
4.5.2.  Jlybnukarel HMTOTOBOrO JIOKyMEHTa OQOPMISIOTCS Ha OJIAHKAaX, IIPUMEHSAEMbIX
YupexienueM Ha MOMEHT [OJIau 3asBJIeHHs O BEIIAYE 1y0IMKATOB.
4.5.3. JlyOnuxartel HTOrOBOroO JJOKYMEHTA BBIAAIOTCS HA OCHOBAHUH JIMYHOTO 3asBJICHMUS.
4.5.4. lybnukat uTOroBoro JOKyMEHTa BBIIAETCH 0OYUAIOMIEMYCS THYHO HIH APYTOMY JIUILY 110
3ABEPEHHON B yCTAHOBICHHOM IOpSJKE JOBEPEHHOCTH, BBIAHHON yKAa3aHHOMY JIHILY
00YHAIOIIMMCs], WA 110 3asBJICHHIO 00YUalOIIerocs HapaBIAeTCs B €ro ajipec Yepes OIepaTopoB
[OYTOBOH CBSI3H OOLUErO MOIB30BAHHA 3aKa3HBIM [OYTOBBIM OTIPABIEHUEM C YBEIOMIICHHEM O
BPYUEHHH,
4.6. B ciyuae ocBoeHHs IOMONHHTENEHOH MPO(ECCHOHANEHON MPOrpaMMBI NAPAIUICIBHO ¢
MOJIyYEeHHEM CPEAHEro mpo)ecCHOHANBHOrO M (M/IM) BBICHICr0 00pasoBaHHA YAOCTOBEPEHHE O
HOBBILICHAN KBATU(UKALUMY U (HJIH) JHIUIOM O NPOQECCHOHATLHOI MepenoroToBKe BEIIAIOTCS
BBIITYCKHHKY OJTHOBPEMEHHO C IOTyYCHHEM COOTBETCTBYIOUIETO JOKYMeHTa 00 oOpasoBanus. Jlo
MOMCHTA [OIY4YeHHs COOTBETCTBYIOLIErO JOKyMeHTa 00 00pa3oBaHMM BBIIACTCS ClpaBka 00
00beMe 0cBOCHHS 00PA30BATENBHOM IPOrPAMMEL.
4.7. XKypHauibl perucTpanuy IpoIIHYPOBBIBAIOTCS, IIPOHYMEPOBBIBAIOTCS, CKPEILIIOTCS [eYaThio
YupexIenus 1 XpaHsaTCs Kak JIOKYMEHTEI CTPOroH OTUETHOCTH.
4.8. Cdopmuposannble cBuAeTeNbCTBA O MpodeccHd paGoyero, JIOMKHOCTH —CIIYIKALIETo,
YIOCTOBEPEHUS! O TIOBBILICHUH KBATH(HUKAIUH, JUIIJIOMEL O TTPO(ECCHOHATLHOM MepenoiroToBKe,
IIPOTOKOJBI  OOYYEHHBIX 10 OXpaHe TPy/Ja XpaHsTcs B 9JIEKTPOHHOM BHIE B CHCTEME
JHCTAHIIHOHHOIO 00YUCHHA.
4.9. llepenaya 10MyYeHHBIX ONIAHKOB WTOTOBBIX OKYMEHTOB JIPYTMM 00pa3oBaTEIbHBIM
opranusanusM He JO0IIyCKaeTcH.
4.10. UTorosble JIOKYMEHTBI, He HOJIy4YeHHbIe 00YUAIOLMMHUCS, XPAaHATCA B YUperkIeHHH B ceiide
J10 MX BOocTpeOoBaHus.
4.11. ITo ymuHOMY 3asBICHHIO 00YYAIOMETOCS UTOrOBbI JOKYMEHT MOXET ObITh HarparJjeH Ha
€ro JOMAIIHHI NOYTOBBIH azpec. Eciam 3akazumkom oOyueius sBjseTcs OpraHu3alds — Ha

[IOYTOBBIH apec opraHu3amnuH.



4.12. llpn Ha3HAUEHHM HOBBIX pabOTHHKOB, OTBETCTBEHHBIX 34 [OJIyYCHHE, YYeT U XpaHeHHe
01aHKOB HEHCIIONB30BAHHBIE ONAHKM, a TAKKE KHHUIH yueTa M PErucTpanud IepejarTcs II0
aKTaM, KaK TOKYMEHTbI CTPOrOW OTYeTHOCTH. IIpoBO/MTCS MHBEHTApM3aIMs B CBA3H CO CMEHOH
MaTepuaibHO-OTBETCTBEHHBIX  Jull. COTPYIHMK, TNPHHSABIIMA OJaHKM  JTOKYMEHTOB 06

00pasoBaHuy U (MIM) 0 KBaTU(HKAUKH, DACIHCHIBACTCS B OIICH B IONYYCHUM, A CIABIIAH — B

cJaue STHX OJaHKOB.

5. Councanue u yHHyTOKeHHe 0,IAHKOB HTOTOBBIX JOKYMEHTOB

5.1. CrucaHume HMTOrOBBIX JOKYMEHTOB MPOM3BOIUTCH KOMHCCHEIL, YTBEPHKIEHHOM IpHKa30M
PYKOBOAMTENS Y UPEIK/ICHHSL.
5.2. Komucens 1o CHUCAaHHIO GIaHKOB CTPOroil OTYETHOCTH MPOBOIUT CBEPKY HATHYHS OJAHKOB,
COCTAaBJISIET aKT UX CIIMCaHHW.
B akre mpuBozuTes cocTaB KOMHCCHH 10 CITHCAHHIO, yKA3LIBAIOTCS JaTa H HOMEP JIOKYMEHTa,
KOTOPLIM JIaHHAsl KOMHCCHs Oblla HasHaueHa. Kpome Toro, B akre ykaselBaroT HepHOI, 3a
KOTOPbIH NPou3BOAuTCs crincanne. CnuchBaeMble JOKYMEHTBI IEPEUHCIAIOTC ¢ YKa3aHHEM HX
HOMEPOB, CEpUM W TPHYHH CHUCAHHS. AKT IIOJIHMCHIBAIOT WICHBI KOMHCCHH, M YTBEPIKIAeT
pykosoaurens OO0 «['EITAPI».
5.3. Hcnopuennrle IpH 3all0JHEHHH OJAHKH HTOTOBBIX JOKYMEHTOB IOJJICIKAT CIMCAHHIO H
YHHYTOIKCHHIO KOMHUCCHEH 10 CHUCaHMIO ONIAHKOB cTporoit ordeTHocTH. KoMuccus cocrapisier
AKT O CIHCAHHM OJIAHKOB CTPOroH OTYETHOCTM B OZHOM OSK3eMiulispe. B axTe mpomuchio
YKa3BIBAIOTCH KOJIMYECTBO H HOMEPA YHHYTO)KAEMBIX OJIAHKOB JOKYMEHTOB, a TaKkKe Jara UX
yHHYTOXKeHHsA, Homepa mcnopuyeHHBIX ONaHKOB JIOKYMEHTOB BLIPE3alOTCS M HAKICHBAIOTCS HA
OTIEIBHBI JIMCT OymMard, KOTOPBIH IpHJIaraeTcs K 9K3eMIUIIPY akTa /Uis GecCpOYHOro XpaHeHHS
B 000 «'EITAP/l». AKT NOANHCHIBAIOT WIEHBI KOMMCCHM, M YTBEpPXKIAET PYKOBOIHTEIb
VYupexaeHus.
5.4. Cnucanue ¥ yHUUTOKEHHE JOKYMEHTOB CTPOrOi OTYETHOCTH NPOM3BOJHTCS HA OCHOBAHUH
aKTa OJIMH pa3 B KBapTal:

® O BBIJIAHHBIX JOKYMEHTAX, IPH YCJIOBHH HAaJMYMsl B XKypHAlIe PErHCTPALHH OTMETKH O
[OJIyYCHHH TOKYMCHTa (IOJMHCH 00YYaloIerocs, WM HaJuvhe 3aBEPEHHOHM B YCTAHOBJIEHHOM
NOpAJKe JOBEPEHHOCTH, BbUIAHHOH yKa3aHHOMY JIMIy OOYYalOIIHMCH, MM II0YTOBOE
YBEJIOMJICHHE O BPYYEHHHN);

® 00 HCnmopyeHHBIX OJlaHKaX TOKYMEHTOB, B KOTOPHIX YKA3bIBAIOTCH HOMEPA H CEpHH

HCIIOPYCHHBIX O1aHKOB AOKYMCHTOB, KOJIMYECTBO U JaTa UX YHUYUTOKEHU.
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